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PUNCTUATION (30 MINS) (30 marks) 
 

Re-write the following passage, adding capital letters and full stops.   

You should end up with ten sentences. 

first you must work out what you are going to write about then take a clean sheet of 

paper in the top right-hand corner put your name in the top left-hand corner write 

the date leave two lines in the middle of the next line write the title of your story you 

may then begin your story remember to start each new paragraph the same distance 

in from the margin write very neatly when you have finished check carefully what 

you have written  
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