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Administering the Writing paper
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Ensure that each pupil has a Writing paper and a Writing paper answer
booklet.
Pupils should write their name and the name of the school on their answer
booklet and any additional paper that is requested during the test.
Read the instructions on the front cover of the Writing paper to pupils.
Pupils may be told that if they have any problems they may ask for help.
Remember, you must not explain the writing tasks, or advise on the
structure of their written test work.
Remind pupils that this paper assesses writing and they should pay due
attention to grammar, including paragraphing and punctuation.
The instructions on the Writing paper remind pupils that they have
45 minutes to complete the longer writing task, including 15 minutes
of recommended planning time. Pupils may start their writing before
the 15 minutes of planning time is up.
After 15 minutes, remind pupils to start writing if they have not done
so already.
Remind pupils, after 45 minutes, that they should be moving on to their
shorter writing task. Pupils have 30 minutes to complete the shorter
writing task. Remind them that spelling will be assessed on this task.
Other time reminders may be given to pupils, such as halfway through the
shorter writing task and 5 minutes before the end.
If pupils have spare time at the end of the test, they may be told to check
their work carefully.

For information only: Some of the 2006 test papers have been printed with
bar codes and computer recognition marks. This is for a trial in electronic
marking, which will take place after the 2006 test series. You should
administer the tests in the usual way.
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